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At a glance
	Education
	2011
Faculty of Human Resources Management

2007
Faculty of Hungarian Grammar and Literature

	Trainings & Certificates
	09/2013
– Job Evaluation Training (HayGroup)

11/2012
– HR Controlling (Sämling)

12/2011
– Remuneration ManagementTraining (HayGroup)

03/2010
– HR Master Course

02/2010
– Assertive Communication Training

06/2008
– Project Management Training

	Professional occupation
	HR Generalist (operative HR activities, Consulting and Support for Management and Staff)

Recruitment and selection

Performance management

HR Administration, Coordination of Payroll

Compensation & Benefit (Remuneration Management)

	Tools, Products

	HayGroup Paynet
 
– 4 years

Ms Excel, Word

– 6 years

MS Power Point

– 6 years

VTSoft (Payroll)

– 5 years

Linkedin, Xing

– 2 years

Recruitment Databases
– 5 years

Lean Design Software
– 3 years

	Languages
	Hungarian (native)
English (Good)

German (Good)


Project experience
	02/2014- ongoing
	HR Consultant – Conclusive Consulting Gmbh

	Occupation:
	HR Consultant

· Sub-Project Manager Recruitment and Selection
· Consulting in HR projects at different customers
(e.g. prepare Competency Model, Employee satisfacton survey, etc.)
· Recruitment (search for Candidates through various channels, organize and conduct interviews)
· Consulting and preparation of new candidates
· HR administration: vacation and travel expense compensation
· Plan and organize company events

	Technologies, tools, products
	Linkedin, Xing, MS Office, MS Excel, Recruitment Databases (Monster, etc.)


	12/2008- 01/2014
	HR Generalist – AHI Roofing Ltd. (Hungary)

	Occupation:
	HR Generalist

· Recruitment and selection (various positions i.e. Quality Manager, Controller, EHS specialist, operator, QA auditor)

· HR administration, control of payroll: prepare and provide accurate data for the outsourced payroll 

· Create & coordinate the new employee’s integration program, design the employee handbook and the training material, prepare employment contracts
· Designing and optimizing HR processes
· Trainings: define training needs, design and follow up of training plan, organize and hold trainings

· Design and develop the Competency Matrix

· Performance Evaluation: design and develop the performance review system, coordinate the annual performance review process, organize and hold trainings for the supervisors preparing them for the performance review discussions

· Compensation & Benefit – create and maintain the system
· Creating the Grading System for all positions (HayGroup method)

· Prepare reports and statistics (e.i. headcount, fluctuation)
· Participate in international HR projects

· Project management of a Company Health Improvement project (budget 30.000 Euro, duration: 8 months)

· Plan and organize company events

	Technologies, tools, products
	HayGroup Paynet, MS Excel, Ms Word, MS Power Point,  VTsoft, Lean Design Software, Linkedin, Recruitment Databases, Lean Design Software


	01/2007- 06/2008
	HR Intern – AQUARIA Consultant Ltd. (Ungarn)

	Occupation:
	HR Trainee
· Organize trainings
· Administration
· Analyze corporate interviews

	Technologies, tools, products
	MS Excel, MS Word, MS Power Point


	06/2006- 08/2006
	HR Intern – Flextronics Ltd. (Hungary)

	Occupation:
	HR Trainee

· HR Administration

· Organize and conduct Development Centre 

· Selection (workers)

	Technologies, tools, products
	MS Excel, MS Word, MS Power Point
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